VILLAGE OF HANLEY HILLS

INSPECTION APPLICATION













Date: _____-_____-_______











Rental Fee: $95.00
PER ORDINANCE #510.060 






Residential Property
PROPERTY REGISTRATION

FOR INSPECTION

FOR RENT
ALL PROPERTY MUST BE VACANT AT TIME OF INSPECTION

Lockbox: ______
Owner’s Name: _______________________________________________
Phone #: (       ) _____-______

Owner’s Address: _____________________________________________
Zip Code: ______________

Property Address: _____________________________________________
Zip Code: ______________

Total # of Rooms (Entire House) __________
Total # of Bedrooms ________
Total # of Baths _______

Basement: ____yes   _____no

Heat Type: _____________
Central Air: _____yes
   _____no

Type of Construction: ___________________
Garage: _______
Carport: _______

Emergency Contact Person: _______________________________________

Phone #: (        ) _____-_______

THIS REQUEST HAS BEEN APPROVED BY THE VILLAGE OF HANLEY HILLS.  THIS PERMIT WILL BE REVOKED IF THE APPLICANT IS FOUND NOT TO BE IN COMPLIANCE WITH THE VILLAGE OF HANLEY HILLS.

I understand the terms and conditions listed in the above box.  By signing below, I am agreeing that the information is true and I will comply with all of the village’s ordinances.

_____________________________



_______-______-_______

Applicant’s Signature





   Date

____________________________



_______-______-_______

Personnel Signature






   Date

--------------------------------------------------------FOR OFFICE USE ONLY----------------------------------------------------------------

Inspection Date: _____/_____/________

Inspection Time: _____:_____am/pm   
CHANGE 

IN

OCCUPANCY
INSPECTION 

REQUIRED

The Village of Hanley Hills Housing Inspector shall make an inspection and/or re-inspection on all properties for which there is a proposed change in occupancy.  An inspection report shall be written by the Housing Inspector for compliance or violations and a copy will be issued to the owner.  The cost for the initial inspection is $95.00 and one re-inspection.  If the re-inspection fails, another $95 fee must be paid before the house can be inspected again.

_____________________________



_______-______-_______

   
     Applicant’s Signature





   Date

Village of Hanley Hills
7713 Utica Drive
St. Louis, MO 63133
To: Previous or Potential Rental Property Owner
Re: Basic Requirements for Occupancy Inspections

Before selling or leasing your home, you must obtain a housing inspection from the Village.  

· I understand that the fee for the initial home inspection is $95.00 and only includes one
 re-inspection. If additional re-inspections are required, a fee of $95.00 will be charged.  _______initials
· I understand the $95 covers two separate inspections, interior and exterior (two different inspectors).  Both the interior and exterior inspections must be passed before anyone can obtain an occupancy permit.  ______initials.
· I understand that upon receiving notification of my inspection status, I am to contact the tenant regarding Village Hall occupancy requirements. _______initials
· If the inspection does not pass, I understand I am responsible for contacting the Village Hall to
re-schedule the inspection appointment.  The Village Hall will not automatically reschedule any inspections without notification.  _______initials
· I understand that that no one can occupy the residence and that  furniture cannot be moved in, nor utilities, internet turned on or any such activity can happen at the residence,  until the property passes all housing inspections and an occupancy permit has been obtained.  _______initials
· All interior housing inspections are done on Mondays & Wednesdays between the hours of 9:00a.m. and 12:00p.m.  _______initials
· Though usually same day upon receiving a call to inspect, same day exterior inspections are not guaranteed.  Exterior inspections are done dependent upon the schedule of the exterior inspector.  _____initials
· Housing inspections are only good for sixty (60) days and all inspection & occupancy permit requirements must be obtained during this period.  I understand that the sixty (60) days will start from the time in which the housing inspection was applied.  _______initials
· I understand if all repairs have not been made prior to the inspection expiring, I will be required to pay the $95.00 fee to obtain a new inspection if the inspection has expired.  _______initials
· All fees owed on the address must be paid for at the time of applying for an inspection.  Housing inspections will not be scheduled until all fees have been paid.  _______initials
· Upon obtaining a passed interior and exterior housing inspection an occupancy permit can be obtained Monday-Friday between the hours of 9:00 a.m.-5:00 p.m._______initials
· I further understand that should the property status (Move or Sale of the property) at the address stated change, it is my responsibility to complete an application for change of residence at the Village Hall.  Failure to do so will result in summonses being issued for property violations.  _______initials
· In the event any additional occupants move into the residence and he/she is not listed on the current occupancy permit, it is the occupant’s responsibility to update the permit at the cost of $5.00 at the Village Hall.  _______initials
· I have read and understand the requirements for obtaining a housing inspection for occupancy in the Village of Hanley Hills.  I understand that failure to comply with the ordinances and requirements can cause delay and/or failure on my part to obtain the necessary documents needed for new tenants to become a resident.  _______initials
· I further understand that failure to comply with the ordinances and requirements can cause me (the property owner) to be issued citations for the ordinances I am in violation of for the Village of Hanley Hills.  I also understand I am the owner/agent of said property and I take full responsibility of notifying the tenant of these rules and regulations listed in this application.   ______initials
Please sign and date below.


_____________________________



_______-______-_______

   
     Applicant’s Signature





   Date

7713 Utica Drive | St. Louis, MO 63133

O: (314) 725-0909 | F: (314) 727-7669


